
     

 
 

Spring 2020 Pass Grade Option FAQs    
    

We know that many students may have questions about the Spring 2020 Pass Grade Option that has been extended 
to students in light of the situation to move instruction online for the remainder of the semester. This document will 
address process and eligibility questions. Prior to submitting the request form, students interested in this option 
should consult with their advisors regarding whether this option is beneficial to them.    
   
Questions about the Pass Grade Option not answered by this FAQ should be directed to both your advisor and the 
Office of the Registrar at regmail@emmanuel.edu.    
    
How will the Pass Option Work?    
 Students interested in converting up to two Spring 2020 courses, must complete the following request 

form: https://emmanuelcollege.az1.qualtrics.com/jfe/form/SV_5guCjtd2V6d927z . Students should discuss 
with their advisor prior to submitting the form whether this option is advantageous to them.   

 Faculty will enter a final letter grade (A-F) for every student in their courses.      

 Once grades are submitted, grades and courses that meet the criteria for the individual student’s 
circumstance will convert to a Pass grade. Graduating senior grade conversion will be prioritized.   

 A Pass grade will NOT impact your GPA. Any grade that is not converted (due to not meeting the criteria) will 
follow the standard grade and will factor into your GPA.    

  
How will the Pass grade look on my transcript?   
The following grades will be used to designate Pass grades for the Spring 2020 semester. This Pass grade scheme will 
allow for major requirement and pre-req fulfillment for future registrations. The Pass grades will not be factored 
into the GPAs.  
 PM= Pass grade with final grade of C (2.0) or better. Course meets eligibility for major or minor requirements. 

Any course that was elected as P/F that earned a 2.0 or better will have this designation  

 PP= Pass grade with final grade of C- (1.67) or better. Course meets eligibility to meet pre-requisite 
requirements  

 P= Pass grade with final grade of D (1.0) or better. Course meets eligibility for general requirements and free 
electives  

  
Do I need advisor approval to request the Pass/Fail?    
While advisor approval is not required to elect this option, it is expected that students will consult with their advisors 
prior to submitting the request form, as this action is irreversible.    
    
What specific courses are NOT Eligible for the Spring 2020 Pass Option Policy?    
 4000 level courses    

 Capstone requirement courses    

 Internships, including Education Practicum     

 GPP Courses (Students registered in graduate level courses in 4+1 programs)    

 COF Registered courses    

 Courses that are taken as repeat or to substitute for another course to replace a previous lower grade    

 For Undergraduate Nursing Majors:    
o CHEM 1109 Chemistry for Health Care Professionals    
o BIOL 1920 A+ P II for Nurses    
o MATH 1117 Intro to Statistics    
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Are there students who should NOT elect the Pass Grade Option?    
Students retaking courses or interested in Dean’s List eligibility should not elect coursework at Pass/Fail. Students 
who may be taking pre-requisites for graduate school should consult with their advisor.  
  
Is there a limit on the number of courses I can elect the Pass option for in Spring 2020?    
Yes. Students may elect up to TWO (2) Spring 2020 courses to convert to the P option, if the final grade criteria to 
convert to the P is met. See more information above.    
    
Can the Spring 2020 Pass (P) Grade Option apply to my major, minor, or general education requirements (ex. AI-
L, AI-A, etc.)?    
   
Yes, with exceptions. See below.    

    
Major and Minor Requirements:      
For Spring 2020 only, students may elect to convert a final grade for certain courses fulfilling a MAJOR requirement 
to convert to a P grade, so long as the final grade earned is a C or better, as the minimum grade needed to fulfill 
major requirements is a C. This will ensure that the student has met the minimum criteria for the major, but permit 
the student to elect the P if they feel this is in their best interest.     

    
Major/Minor Exceptions:    

All Majors and Minors:  4000 Level Courses, Capstone requirements, internships (including  
education practicum), major/minor courses you are enrolled at a COF institution, or courses that 
are for your major/minor that you previously completed and are retaking for a higher grade.    

    
Nursing Majors: Nursing majors may not elect to convert the following courses to P grade:    

 BIOL 1920, CHEM 1109, and MATH 1117     
    
General Requirements and Foundation Skills: Courses that are fulfilling general education requirements will be 
converted to a P grade if the student completes the request form, and the final grade earned is a D or better. As a 
reminder, the following are the General Education Requirements and Foundation Skills course categories: ENGL 
1103, Second Language courses, Aesthetic Inquiry- Art/ Music Theater (AI-A) or Literature (AI-L), Historical 
Consciousness (H), Social Analysis (SA), Scientific Inquiry (SI or SI-L), Quantitative Analysis (QA), Religious Thought (R 
or RCT), and Moral Reasoning (M).    

    
What are the minimum grades I need to earn in order to have my requested course grade converted to a P?    
So long as the course is eligible to be converted to a P grade (e.g. is not one of the courses listed above as ineligible) 
the following grades need to be met:    

 Major Requirement: C    

 Minor Requirement: C    

 Pre-Requisite Requirement: C-    

 General Requirement (AI-A, SI-L, etc.): D    

 Free Elective (used only for credit): D   

   
Is it always beneficial to choose the Pass option?    
Not necessarily. While a P grade is not factored into your GPA, you may want eligible courses to earn the actual letter 
grade to boost your GPA.      
    

Example of a student’s courses, grades and semester GPA using the standard grade scheme:   
    

Course     Credits    
Final 

Grade    

Course 1    4    B   

Course 2    4    A-   

Course 3    4    C   

Course 4    4    C-   

Semester GPA    2.60    

    



Scenario 1:    COURSE 2 is elected as Pass. If the student elected to switch Course 2 to a Pass (P) grade, this 
course would not be factored into the semester GPA. The semester GPA in this scenario would be a 2.23 
and would be LOWER than if the student opted for a letter grade in Course 2.    
   
Scenario 2:    COURSE 4 is elected as Pass. If the student elected to switch Course 4 to a Pass (P) grade, this 
course would not be factored into the semester GPA. The semester GPA in this scenario would be a 2.90 
and would be HIGHER than if the student opted for a letter grade in Course 4.    

   
GPA Calculator Tool: This is not an official tool; however, you may find it helpful to use the following college GPA 
calculator to see if a P grade for eligible courses may impact your semester and cumulative 
GPA: https://gpacalculator.net/college-gpa-calculator/    
   
I chose the Pass Option for a major course, but earned a C-. Will this course get a P or an F?    
You will earn a PP. This course will not fulfill a major requirement and you will need to retake the course.  
  
I elected to request a course be converted to a P, but I liked the grade I earned. Can I keep the letter grade?    
No, once the form is submitted, the action is irreversible, no matter the grade you earned, thus it is important to 
consider all implications before submitting the form    
  
I am taking courses abroad can I make any of these courses Pass/Fail?  
No, the transfer credit policy is not changing. While study abroad courses are considered institutional for meeting 
the College’s residency requirement, in all other aspects, study abroad courses are handled as transfer credit.  While 
the transfer credit grade is not posted to the Emmanuel transcript, students must take courses for a letter grade and 
the grade must be a C or better (or its equivalent if the institution).   
  
I am taking a COF course and the COF institution is offering Pass/Fail, can I change this course designation?  
No, courses registered through the COF are not eligible for the Pass/Fail designation, even if this option is extended 
by the host institution. The Pass/Fail grade scheme at Emmanuel for the Spring 2020 semester is based upon the 
final letter grade that the student earns. In order to ensure the minimum grade is earned for major/minor fulfillment 
or for pre-requisite courses, a final letter grade from the host institution must be received. The COF grade on the 
Emmanuel transcript must also match the grade on the host institution’s transcript.  
    
It’s after April 14th, can I submit my request for a Pass grade?    
Request forms cannot be submitted after April 14th.      
   
One of my Spring 2020 courses is a repeat or substituting for another requirement where I earned a low grade. 
Can I make I elect to make this course a Pass?    
No. Any course that is a repeat or is going to replace another course requirement must earn a letter grade and 
cannot be converted to a P.     
  
One or more of my courses will serve as a pre-requisite for graduate school. Should I elect to take these courses 
Pass/Fail?  
Pre-requisites courses for graduate programs usually have to be taken for a letter grade. Please consult with your 
advisor and the website/admissions offices for graduate programs of interest to you for up-to-date clarification.  
  
I am an F-1 International student. Am I allowed to elect the Pass Option for some of my courses?    
Yes.  According to the regulations, students must be “making normal progress toward completing their course of 
study.” While typically a P grade would not be permitted for certain courses (like major courses), the College has 
made an exception (see above for course eligibility) to this policy for the Spring 2020 semester and thus students 
electing this option for eligible courses will be considered to be making normal progress toward degree completion 
and considering maintaining their visa status.     
    
Will the Pass Grade Option Exception for Spring 2020 impact my ability to take up to two (2) courses Pass/Fail that 
are serving as Free Electives in the future?    
No, it will not. If you have already taken Pass/Fail course or plan to in the future, you will still be able to have two 
courses outside of the Spring 2020 semester as Pass/Fail on your record. However, in future semesters the Pass/Fail 
option will only be available to courses serving as free electives.    
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Will electing the Pass Option impact Dean’s List eligibility?    
It depends.  The criteria for Dean’s List is not changing.  Students must complete 16 credits with letter grades, no 
INC (incomplete) or P grades with a semester GPA of 3.5 or higher.  Thus, if you are only registered for 16 credits 
and elect to convert one course to Pass grade after final grades are due, you are no longer eligible for the Dean’s 
List, even if your other letter grades result in a Spring 2020 GPA of 3.5 or higher.     
    
Will electing the Pass Option impact Latin Honors for graduation?     
No.  While the Latin Honor criteria is not changing, only letter grades factor into the GPA and Latin Honors are 
calculated into the cumulative GPA. Latin Honors requires students meet the College residency (minimum 64 credits 
completed at EC, including COF cross registration and study abroad) and the following cumulative final GPA:    

Summa Cum Laude: Top 4.5% of class    
Magna Cum Laude: Next 9.5% of class    
Cum Laude: Next 15% of class    

   
 


